	OFFSITE SAFETY
Safety Documentation Simplified
	JOB INTAKE
intake@offsitesafety.com


Use this for one job. Fill what you know. Leave blanks blank — we will not guess. This is not a JSA or a site-specific plan. Completing it does not make you OSHA or KY OSH compliant. You stay the employer. We write original paperwork from this intake and anything you attach. No site visit.
	1. Who this is for



	Your Clients Company Name
	

	Your Company Name
	

	Email / phone
	

	Document needed
	☐ JSA   ☐ JHA   ☐ PTA   ☐ AHA   ☐ Site-specific plan   ☐ Other: __________



	2. Job



	Job location
	Street, city, state (and building / area if you have it)

	GC / host / owner
	If different from the company requesting the document

	Start date / duration
	

	Number of employees this JSA represents
	



	3. Work



	Scope of work in detail, including tools and equipment to be used

	Write the work in your words. List tools, equipment, lifts, ladders, welders, excavators, etc.
 
 
 
 
 

	Work this crew will NOT do on this job (so it stays out of the paperwork):
 



	Chemicals to be used

	Names / products. Attach SDS if you have them. Write “none” if none.
 
 



	Special processes

	Welding, cutting, coating, concrete, steel, demolition, live plant work, etc.
 
 



	4. Controls that change the write



	LOTO required?
	☐ No    ☐ Yes — energy to isolate (electrical, pneumatic, hydraulic, process, stored): ________________

	Confined space
	☐ None    ☐ Non-permit    ☐ Permit-required    Where / why: ________________

	Work at height
	☐ No    ☐ Yes — how high and what they stand on: ________________

	Hot work
	☐ No    ☐ Yes — where: ________________

	Excavation / trench
	☐ No    ☐ Yes — depth / soil if known: ________________

	Energized electrical
	☐ No    ☐ Yes — voltage if known: ________________

	Host PPE / site rules you already know
	Hard hats, FR, badging, orientation, drug test, plant permits, etc.



	5. People and emergency



	Supervisor name and number
	

	Project manager name and number
	

	Nearest medical facility
	Name and address, or “use 911 / host ERT” if that is the rule

	Muster / emergency number on site
	If the host posted one

	First aid / CPR on this crew?
	☐ Yes    ☐ No    ☐ Unknown

	Language(s) the crew uses
	



	6. Attachments (send with this form)



	GC / owner checklist or email that asked for this paperwork
	☐ Attached   ☐ None

	GC / owner / plant safety manual pages this JSA must follow (or check none)
	☐ Attached   ☐ None

	SDS for chemicals listed above
	☐ Attached   ☐ None

	Blank JSA/JHA form they were told to use (if any)
	☐ Attached   ☐ None

	Photos of the work or a similar past job (optional)
	☐ Attached   ☐ None

	Company logo if you want it on the finished files (optional)
	☐ Attached   ☐ None



	7. Delivery



	Who should receive the files
	Name / email

	File format
	☐ Word    ☐ PDF    ☐ Both



Acknowledgment. Answers are about this company and this job. We are the employer. Buying documents does not transfer site responsibility and is not an OSHA or KY OSH approval. Offsite Safety will write from this intake and the attachments. They will not invent host rules we did not send. We will train the crew and update the files if the work changes.
	Name
	Title
	Date
	Signature

	 
	 
	 
	 


Return to intake@offsitesafety.com  ·  Offsite Safety LLC  ·  Richmond, KY  ·  Paperwork only. Not a field safety service.
